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Physical Inspection Questionnaire for Rental Revolving Loan Fund & Community Housing Accelerator 
 

Project Name  
Project Address  
Owner  
Owner Contact  Year Constructed 

or Rehabbed 
 

Property Manager  Number of Units  
Manager Contact  Today’s Date  

 

Please describe any ongoing challenges with the building: 

 
 
 
 
 

 

Summarize major repairs or improvements that have occurred since the last inspection: 

 
 
 
 
 

 

Disclose any findings from other local and state inspections, and remedies to comply with state code. Inspections need 
to include sprinkler systems, HVAC systems, elevator, fire extinguishers, backflow preventers, lead paint (if applicable): 

 
 
 
 
 

Please be sure to attach copies of local/state inspections. 

 

 

VHFA Inspection Checklist (adapted from NSPIRE*)  

Date of Inspection:___________________ 
VHFA Inspector Name: ___________________ 
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✓ Area What to Look For Inspector Comments 
Exterior Site – 30 day or approval 
 Address + Signage Address, signage, or building ID codes are broken, 

illegible, or not visible 
 

 Parking Lot Potholes greater than 4” deep or 1 square foot. 
Ponding visible. 

 

 Retaining Walls Leaning away from fill side. 
Partially or completely collapsed. 

 

 Site Drainage Erosion is present. 
Water runoff has restrictive flow through system. 

 

 Exterior Stairs or 
Ramps 

Handrails are missing or not secure. 
Walkways are blocked or impassable.  
Spalling to the point of a trip hazard. 

 

 Exterior Lighting Permanently installed fixtures are damaged, 
inoperable, or missing. 

 

 Litter Accumulation in undesignated areas. 
 

 

 Fence and Gate Fence components are missing. 
Gate does not open, latch, or lock. 

 

 Other 
 
 
 

  

Exterior Building – 30 day or approval 
 Entry Door Door self-closing mechanism is damaged. 

Frame, threshold, or trim damaged or missing. 
Rated door has holes 

 

 Foundation Foundation is cracked. 
Exposed rebar, or foundation is spalling, flaking. 

 

 Roof Gutters are damaged or missing, if planned. 
[ Check gravel drip edge, snow/ice shield where no 
gutters ] 
Restricted flow of water from roof drain, gutter, or 
downspout. 
Roof has standing water. 
Roof assembly is damaged or substrate is exposed. 

 

 Structure Structural system exhibits signs of serious failure.  
 Walls – Exterior Exterior wall covering missing or damaged. 

Peeling paint observed over 6” x 6” 
 

 Windows Windows cannot open or stay open. 
Windows cannot be secured. 
Windows will not close. 
Windows damaged or missing. 

 

 Other 
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Interior Life Safety – 24 hour correction needed 
 Fire/Smoke Alarm 

and Carbon 
Monoxide 

Missing, not installed, or improper location. 
Alarms are obstructed. 
When tested, audio or visual alarm not present. 

 

 HVAC Permanently installed heating source not working 
or interior temp is below 64’ F. 
Unvented space heater that burns gas, oil, or 
kerosene present. 
Combustion chamber cover or gas shutoff valve is 
missing from a fuel burning heating appliance. 
Heating system or device safety shield is damaged 
or missing. 
Fuel burning heating system or exhaust vent is 
misaligned, blocked, disconnected, damaged, or 
missing. 
Inspection tags are not in place or not current. 

 

 Fire Extinguishers Gauge reads over or under-charged. 
Service tag is missing, illegible, or expired. 
Damaged or missing. 

 

 Exit Signs Damaged, missing, obstructed, or not adequately 
illuminated. 

 

 Auxiliary Lights Damaged, missing, not working when tested. 
 

 

 Fire Doors Labeled fire doors do not latch or self-closing 
hardware is damaged or missing. 
Hole of any size in door or frame. 
Object present that may prevent fire door from 
closing and latching or self-closing. 
Appropriate door hardware (Crash bar or lever 
style knobs). 

 

 Egress (General) Egress route is obstructed (includes fire escapes) 
Sleeping rooms on third floor or below do not 
have access to operable windows as a second 
means of egress. 

 

 Electrical Panel Not readily accessible. 
Overcurrent protection device is damaged. 
Exposed wiring.  

 

 Elevator (if present) Inoperable. 
Elevator door does not fully open and close. 
Elevator cab is not level with floor. 
Inspections out of date. 

 

 Guard Rails Missing or not functionally adequate. 
 

 

 Infestation Evidence of cockroaches, bedbugs, mice, rats, or 
other pests. 

 

 Mold Presence of mold observed visually. 
Elevated moisture levels. 

 

 Rated Assemblies Rated rooms have holes or gaps in the assembly. 
Fire sealant/caulking is missing or incomplete. 
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 Sharp Edges Sharp edges that could result in a cut or puncture 
wound are present. 

 

 Sprinklers Sprinkler head is encased or obstructed by an item 
or object within 18”. 
Sprinkler assembly component is damaged, 
inoperable, or missing. 
Sprinkler assembly has evidence of corrosion. 

 

 Trash Chute Chute door does not open or self-close and latch. 
Chute is clogged. 

 

 Water Heater Temperature pressure relief valve has an active 
leak or is obstructed or relief valve discharge 
piping is damaged, capped, has an upward slope, 
or is unsuitable. 
No hot water. 
Chimney or flue piping is blocked or missing. 
Gas shutoff valve is damaged or missing. 
 

 

 Other 
 
 
 
 

  

Bathrooms + Kitchens 
 Bathtub / Shower Component is damaged, inoperable, or missing 

such that it limits resident’s ability to bathe. 
Bathtub or shower cannot be used in private. 

 

 Toilet Toilet is damaged or inoperable. 
Toilet is not secured at the base. 
Toilet cannot be used in private. 

 

 Ventilation Exhaust system does not respond to the control 
switch. 
Exhaust system has restricted airflow. 
Exhaust system component is damaged or missing. 
Bathroom does not have proper ventilation or 
dehumidification. 

 

 Cabinet & Storage Food storage space is not present. 
Cabinet components are damaged, inoperable, or 
missing. 

 

 Cooking Appliance Cooking range or oven does not produce heat. 
Range or oven component is damaged or missing 
such that it is unsafe for use. 
Microwave is damaged or broken. 

 

 GFCI outlets An unprotected outlet is present within 6’ of a 
water source. 
Outlet or breaker is visibly damaged. 
Test or reset button is inoperable. 

 

 Food Preparation Food preparation area is not present. 
Food prep area is not functionally adequate. 
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 Refrigerator Inoperable or damaged in a way that impacts 
functionality. 

 

 Sink Inoperable or damaged in a way that impacts 
functionality. 
Sink is not draining. 
Water is directed outside of the basin. 
Cannot activate or deactivate hot and cold water. 

 

 Other 
 
 
 
 

  

Interior General – 30 day or approval 
 Ceilings Holes present larger than 1/2” that penetrate the 

surface. 
Ceiling shows evidence of buckling, bubbling, or 
instability. 

 

 Dryer Exhaust Vent Transition duct is detached or missing. 
Exhaust ventilation has restricted airflow. 
Exterior dryer vent cover or cap is missing. 

 

 Doors, General Passage door does not open or latch. 
Door component is damaged, inoperable, or 
missing. 

 

 Electrical outlets Outlet or switch is damaged. 
Exposed electrical conductors 

 

 Floors Substrate is exposed. 
Floor components not functionally adequate. 

 

 Water Leak Plumbing leak. 
Environmental water intrusion. 

 

 Lighting, Interior Permanently installed light fixture is inoperable. 
At least one permanently installed light fixture is 
not present in the kitchen and bathroom. 

 

 Minimum Electrical 
and Lighting 

At least two working outlets are not present 
within each habitable room. OR 
At least one working outlet and one permanently 
installed light fixture are not present within each 
habitable room. 

 

 Stairs Treads are missing or damaged. 
Stringer is damaged. 

 

 Walls, interior Interior wall has loose or detached surface 
covering. 
Interior wall has a hole greater than 2” in diameter 
OR accumulation of holes cumulatively greater 
than 6” x 6”. 

 

 Other 
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