How to Upload Tenant Files to a Project in "Property Group™

1 Visit https://vt-portal.hdsoftware.net/auth/sign-in and Login

<« (&) 25  vt-portalhdsoftware.net/auth/sign-in?returnUrl=%2Flogin

Username*

Password*

[] Remember Me

Don't have an account?

Contact your VHFA Asset Manager for Assistance. 1


https://scribehow.com

2 Click "Multifamily"
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Welcome back AALEXA VHFA!
Your last sign on was on Oct 29, 2025, 3:39:53 PM

3 Click "PROPERTY GROUP"
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Contact your VHFA Asset Manager for Assistance.



4  Click "Tenant"
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[' unit [4 Vacant Units by Site
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5 Search for the tenant using the fields available. In this example, search by "Last
Name" is used

Search Reports XML Tenant Upload
o Certs Filter from to Site Name
Al 10/29/2023 | 10/29/2025 ] Select...

(O current MF Tenants

(O current S8 Tenants

First Name last Name Unit Number
Connected to: 192.168.2.141/ VTHDSDATA | Version: 3.1.2 | Environment: PROD ® 1998-2025. Housing and Development Ser'
reh [ A o ..'9 & & m M

Contact your VHFA Asset Manager for Assistance.



6  Click the magnifying glass "Search" button
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7 Click "..." menu next to the tenant you would like to select
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Contact your VHFA Asset Manager for Assistance.



8  Click "Edit"
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9  Click "Files"
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Contact your VHFA Asset Manager for Assistance.



10 Click "Upload files"
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Contact your VHFA Asset Manager for Assistance.





